Name: Susiet Legaspi
Email Address: aliah9174@yahoo.com

Home Work/Classwork

1) What key board command do you use to Bold words 
Ans:  Ctrl B
2) What keyboard command do you use to make words slant or be italics
Ans: Ctrl I
3) What key board commands do you use to underline words
Ans: Ctrl U
4) Insert a table 3 by 3 below
	
	
	

	
	
	

	
	
	



5) Create a bullet point of 1,2,3,4
· 1
· 2
· 3
· 4
6) Change the color of the font below to red and yellow
a) Red
b) yellow  
7) Change the size of the font to 30 of the words below
a) Size 30
8) Insert any picture to this document
[image: Frangipani flower]
9) Insert a page number in this document

10) Count and put the amount of numbers in this document
Ans: 130
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