Your Name
	Street Address, City, Prov, Postal Code | Telephone | Email


Objective
	[in a statement or two, describe who you are, what you are professionally trained and educated in, what you are looking for and what you feel you can contribute to the employer] 


summary of qualifications
	[add some bulleted points about your accomplishments in key areas throughout your career that can pertain to the job applying for, including some of the key skills you learned in your Anderson College program and your practicum experience]


Experience
	From date – 
To date
	This is the place for a brief summary of your key responsibilities and most stellar accomplishments.
[stay away from just listing duties; hiring managers want to see accomplishment statements: Action Words + Description of your duties + What resulted because of what you did = Accomplishment Statement]

	From date – 
To date
	Company Name, Location [city, prov]
Job Title
Accomplishment statement(s)


	From date – 
To date
	Company Name, Location [city, prov]
Job Title
Accomplishment statement(s)



EDUCATION & CERTIFICATIONS
	From date – 
To date
	School or Certification body Name, Location [city, prov]
Degree / Certification obtained


	From date – 
To date
	School or Certification body Name, Location [city, prov]
Degree / Certification obtained


technical & soft skills
		· Skill 
· Skill 
· Skill 
· Skill 
	· Skill 
· Skill 
· Skill 
· Skill 
	· Skill 
· Skill 
· Skill 
· Skill 


[Incorporate hard and soft skills above that are in addition to what you’ve already included in other sections, but don’t make it too wordy; keep it simple so you can add as many relevant hard and soft skills as you can]


memberships
	Date joined – 
To date
	Organization name

	volunteerism
	From date – 
To date
	Organization name
[Are you involved in student activities, head of your condo board, a volunteer with a charity?  You’re a natural leader, so brag about the skills and abilities you flex here!]
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